St Norbert
College

LABORATORY TECHNICIAN
ROLE DESCRIPTION

It is the vision of St Norbert College to create a Christian community, which lives the Gospel values,
offers a nurturing and inclusive school life for young people, and where our teaching staff provide an
education which fosters the growth of our students pastorally, academically and socially and equips
them with the means for life-long learning.

To be successful in the role you will be a supportive and active contributor towards the realisation of
our vision, playing an important part in the culture of the College and the future of our students.

This is a 0.9432 FTE (Full Time Equivalent) position commencing January 2027. Further information
may be obtained by contacting Mrs Donna Bunyan, Head of Learning Area — Science by email
donna.bunyan@norbert.wa.edu.au or 9350 5433.

CORE REQUIREMENTS

Be supportive of the Catholic and Norbertine ethos of the College.

Be willing to contribute and participate in College activities.

Hold a current Department of Education and Training Police Clearance and a Working with
Children Clearance.

Undertake Mandatory Reporting training (CPPMR) and maintain annually.

Abide by the guidelines contained in the St Norbert College Code of Conduct.

Must hold current drivers licence.

Professional standard of dress and personal presentation.

QUALIFICATIONS

Holding a Certificate Il or IV in Laboratory Skills or equivalent qualification or experience, will
be considered advantageous.

Experience working within a science laboratory preferably in a secondary school, including
knowledge of laboratory techniques and relevant safety and legislative requirements.

PROFESSIONAL RESPONSIBILITIES

Provide support and advice to the Head of Learning Area and teaching staff to ensure that
curriculum requirements are met.

Provide advice on suitable experiments, and/or demonstrations to support teaching and
curriculum outcomes for science classes.

Organise and prepare chemicals, equipment and materials for study purposes in compliance
with chemical, physical and biological laboratory practices and legislative requirements,
including cleaning up when completed.

Manage laboratory stocks, including ordering of supplies and equipment and liaison with
suppliers.



e Instruct and demonstrate use of equipment where necessary.

e Construct equipment where feasible.

e Clean and carry out routine maintenance of equipment and materials where possible.

e Procure/collect/store/preserve and dispose of fresh specimens.

e Shop/purchase petty cash items as necessary.

e Prepare technical equipment for excursions.

e Ensure Science staff have advice and support on the safe use, storage, handling and disposal
of chemicals, science equipment and biological materials.

e Responsible for ensuring that all Science equipment, chemicals etc. are stored as per
Legislative requirements.

e Undertake professional development to continually update knowledge of procedures and
legislation.

e Maintain and update SDS and the Hazardous Chemicals Register.

e Responsible for keeping the Science equipment in good working order and report repair to
the Head of Learning Area — Science.

e Other duties requested by Head of Learning Area — Science.

PERSONAL QUALITIES

e Personal commitment to tasks undertaken.

e Enthusiasm, energy and willingness to grow.

e High standard of organisational and time management skills.

e Be highly motivated to work as part of a collaborative team.

e Enjoy working with students and engaging with the College community.
e Reliable and able to work under pressure.

POSITION DETAILS

DAYS WORKED: Monday — Friday

HOURS PER WEEK: 38 hours per week

WEEKS WORKED PER YEAR: 44 weeks per year (4 weeks annual leave and 4 weeks
standdown). Leave to be taken during school holiday
periods.

AWARD: WA Catholic School Support Staff Enterprise Agreement
2024

Administrative & Technical Services Level 3/4 (Step TBN
depending on experience)

Plus Salary Sacrifice Options available and superannuation
co-contribution

RESPONSIBLE TO: Head of Learning Area - Science on behalf of the Principal

KEY RELATIONSHIPS WITH: Principal, Business Manager, Head of Learning Area- Science

The Norbertine Canons Incorporated encourage applications from First Nations people,
people with a disability, people of all ages and people from culturally diverse backgrounds.



